Steps for Online Submission of Planning Application

Step1 Download e-Form

1.1 Open the Town Planning Board Website
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i1 Electronic Planning Application Submission System (EPASS)

Meetings

(st Introduction

Forms, Guidelines, Technical

Documents and Reference The EPASS is intended to provide an additional channel for the public to make planning/review applications under

Materials sections 12A, 16, 16A(2) and 17 of the Town Planning Ordinance (the Ordinance) and the subsequent submission of
- further information (FI) on these applications online to the Town Planning Board in electronic format.

List of Plans

PI . Manner, Format and Procedure for Electronic Submission to the Town Planning Board via EPASS
lan-making

Planning Applications (1) The e-submission should conform to the prescribed manner, farmat and procedure stipulated in the Gazette

B . Notice made under section 11(2) of the Electronic Transactions Ordinance.
On-Line Submission

TPB General Papers

. (2) The electronic form (e-form) must be signed with valid digital signature(s) which has to be supported by a
Links recognized certificate issued by certification authorities recognized by the Government Chief Information Officer
Contact Us under the ETO.

https://www.info.gov hk/tpb/en/eforms/esub.html |




1.3 Left click the "Download" link to save the e-Form to your local PC. By default,
Google Chrome automatically saves all the downloads to a dedicated "downloads”
folder.

Electronic Forms

E-Form No.512A Amendment of Plan under Saction 124 Download

E-Form No.S16-1 Applicable to proposals not involving or not only invalving: Download

. Construction of "New Territories Exempted House(s)";

i. Temporary use/development of land and/or building not
exceeding 3 years in rural areas; and

Renewal of permission for temporary use or development in
rural areas

E-Form No.S16-11 Applicable to Proposal Only Involving Construction of Download
"New Territories Exempted House(s)"

E-Form No.516-I1I Applicable to Proposal Only Invalving Temporary Use/Development of Download
Land and/or Building Not Exceeding 3 Years in Rural Areas or Renewal
of Permission for such Temporary Use or Development™

*E-form No. 516-1 should be used for other Temporary
Use/Development of Land and/or Building (e.g. temporary
use/developments in the Urban Area)and Renewal of Permission for
such Temporary Use or Development.

E-Form No.S16A Application for Amendment to Permission under Section 16A(2) Download

E-Form No.517 Application for Review under Section 17 Download

E-Form for Further Information Submission of Further Information to support the application Download



Step 2 Fill e-Form and attach file

2.1 Open the e-Form using Adobe Reader

i. Your Adobe Reader should be of version DC or above to open the e-form properly.

ii. Check the version under Help tab. Choose "About Adobe Reader DC".

Online Support
@ Learn Adobe Acrobat Reader DC...

About Adobe Acrobat Reader DC...
About Adobe Plug-Ins...

Generate System Report...
Fepair Installation

Check for Updates...

P8 Adobe Acrobat Reader DC |2

Version File Version: 19,012, 20035.4653

Copyright © 1984-2019 Adobe and its licensors. All Rights Reserved. ~
Adobe, the Adobe logo, the Adobe POF logo, and Acrobat are either registered trademarks or
trademarks of Adobe in the United States andjor other countries. All other trademarks are the

property of their respective owners.

Certain trademarks are owned by The Proximity Division of Franklin Electronic Publishers, Inc., and
are used by permission. Merriam-Webster is a trademark of Merriam-Webster, Inc.

Portions are the result of a cooperative development process by Adobe and Microsoft Corporation.
Portions copyright Right Hemisphere, Inc.

QCR. technology by Image Recognition Integrated Systems S.A. Copyright 1987 - 2014, LR.1.5. 5.A.
All rights reserved.

Portions utilize Microsoft Windows Media Technologies. Copyright {c) 2006 Microsoft Corpaoration, Al
Rights Reserved.

Copyright 2003-2012 Solid Documents Limited.

iii. Please go to http://get.adobe.com/reader to install the latest version of Adobe Reader, if

required.



2.2 Fill in the e-form

(a) Input only one applicant's information in each "Name of Applicant” field.

(b) A maximum of 3 applicants can be accepted.

(c) Digital signature for each Applicant is required.

(d) The digital signature of Authorized Agent is required if the application is submitted by Agent.

(e) Click to select from one of the check box options.

() Input date field in YYYY-MM-DD format.

(9) Input email field in ab@cde.xyz format.

2.3 Add attachment

(a) You may include information to support your application by adding attachment.

(b) Click "Add Attachment".

c-formNo Fl HFERE &
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Attachment
it ‘ Add Attachm ent fRAHEF |

|Add Attachment A A\ Bt 4| Chec k%i{s{té)gg%mcnts

ZX

(c) You can check what you have attached by clicking the “clip".

File Edit View Window Help

Home  Tools $16-1v0.18.pdf (SE.. X
B E Q Fe (= @ 19 719 kR MO @ o
a Attachments X
(This part will not be made available for public inspection)
o H- & B & (BEBET G LN PGB
MName - .
@ A Checklist of Documents
Plan |Add Attachment jlﬂ)\ﬂﬁ'ﬁ:| YRR
=

(d) Highlight the attachment file and press "Delete" key if you want to remove the attachment.

File Edit View Window Help

Home Tools $16-1v0.18.pdf (SE.. X
8 X Q
Attachments x
8
o B & B &
MName .
@ o



Click "Yes" to confirm deletion.

Acrobat Reader

Are you sure you want to delete 'Planl.docx'?

l.\'

Yes MNo

Note:

(i) Plan/Drawing and supplementary document are limited to:

- Not exceeding 10MB in size (including the e-from itself and all attachment(s));

- Not exceeding 20 no. of pages (including the e-form itself and all supplementary information);
- in the format of "Adobe Portable Document Format" (PDF); and

- in printout paper size not larger than "A3"

(i) Other attachment(s) (e.g. land ownership proof) are limited to:

- Not exceeding 10MB in size (including the e-from itself and all attachment(s));

- in the format of "Adobe Portable Document Format" ("PDF") only;

- in printout paper size not larger than "A3"

2.4 Save the form

(a) Click "Save" button from the toolbar to save the e-form in your local PC.

mEdit View Window Help

E Cpen... Ctrl+0O

E.g Reopen PDFs from last session

Create PDF Online...

Sawve I}, Ctrl+5

Save As... Shift+Ctrl+5

(b) Open again in the future to continue editing the e-form.



Step 3 Sign completed e-Form

3.1 Sign the e-Form

(a) Click the E-Signature field to start digital signing by using digital certificate

11. Declaration E¥Hf

I hereby declare that the particulars given in this application are correct and true to the best of my knowledge and belief

A NGEHEEE - A GEUER R R I aV e » AR ARTHIRARES - R R -

I hereby grant a permission to the Board to copy all the materials submitted in an application to the Board and/or to upload
such materials to the Board’s website for browsing and downloading by the public free-of-charge at the Board's discretion.
A NF AT E R ORISR A ARt AR e Fre SRR R/ E i E E Rl - AT R SR TR -
Signature [T Applicant 15% A /| Authorised Agent JEFZHE(LIE A

®E

Name in Block Letters Position (if applicable)
& (FHLUERSEE) Bl CHaEr )
Professional Qualification(s) Member 5 / Fellow of &EW S
HHEEE HKIP FiiRaEmser / HKIA FTEESEEEdr /
HKISs T AR / HKIE & Ti2Ansse /
HKILA & SE A/ HKIUD Fiiias 22

on behalf of

Company #55] / Organisation Name and Chop (if applicable) {-EfE R = (WEH)
Date HHA
v (DDMM/YYYY H/E/E)

(b) Select Digital Certificate ID from your existing digital certificate file.

Configure a Digital ID for signing x

Select the e of Digital ID:
A Digital 1D is required to typ o

create a digital
signature.The maost secure

Bicptal i} meisatieslby o E‘ Use a Signature Creation Device
trusted Certificate B@ Configure a smart card or token connected to your
authorties and are based computer

on secure devices like smart
card or token. Some are

based on files. o
Use a Digital ID from a file
You can also create a new o |l‘;.,@ Import an existing Digital ID that you have
Digital |2, but they provide abtained as a file
a low level of identity
BS5Urance.

O @ Create a new Digital ID
Q  Create your self-signed Digital ID

°



(c) When the digital certificate file is selected, the certificate information will be shown. Input the
password, if required, to access the digital certificate file for signing the e-Form. Click "Sign" to
proceed.

Signas™ ) x

Appearance Standard Text v Create

Digitally signed

by
Date: 2019.06.25
12:44:13 +08'00"

View Certificate Details

Review document content that may affect signing

(d) You will then be prompted to provide the location to save your signed e-Form. You cannot
update a signed e-form. You are advised to save using a different file name.

(e) The e-Signature is shown on the e-form

11. Declaration EfBH

I hereby declare that the particulars given in this application are correct and true to the best of my knowledge and belief.
FAGEILAEY - R ARUSFRFFERERHITR - BAARRIRFE - B EE AR -

I hereby grant a permission to the Board to copy all the materials submitted in an application to the Board and/or to upload
such materials to the Board’s website for browsing and downloading by the public free-of-charge at the Board’s discretion.

FABUEFZ EENIHG S A B R AR A A R R R R L EZ B G » AR R T -

Signature gﬁ;’z“ﬁfgéi 'ig.; s [0 Applicant 535 A /|00 Authorised Agent JEFZHE(CIE A,
== +08°00°
Name in Block Letters Position (if applicable)
4 (FBLUERSEE ) Bz CanEERd )

(f) You cannot further update a signed e-Form. Please check that you have input all the necessary
information before you sign the e-Form.



3.2 Add second/third signature(s)

(a) Open the e-form which has been signed by the first applicant.

(b) Click the second E-Signature field for second applicant's digital signing.
(c) Follow the same steps as for the first e-signature.

(d) Click "Sign" to sign the e-form.

(e) Save the signed e-form again to a different file name.

(f) The second e-Signature will be shown on the e-form.

(9) Repeat the same steps for the third applicant, if any.



Step 4 Submit signed e-Form
4.1 Go to Submit Application

(a) Open the Town Planning Board website and select "On-Line Submission” from the left menu.

: _ = b (e () (0 ()|
2 TPl Electroms Planning A

iSRS e X :

Town Planning Board . Tl
N Flanning
Govrik, #BE A — 8 ., MME TEE woaLe A A A seamcH| |2 smeman | =
Whars e Electronic Planning Application Submission System (EPASS)
mw Print This PBI]E'
: : i Electronic Planni ication Submission System (EPASS
Press Rel ng Appll System ( )]
P The EPASS i§ intended to provide an additional channel for the public 1o make planning/review applications under
List of Plans sections 124, 16, 16A02) and 17 of the Town Planning Ordinance (the Ordinance) and the subsequent submission of
further information (F1) on these applcations online to the Town Planning Board in ebectronic format.
Man-making
Planning Applications Manner, Format and Procedure for Electronic Submission to the Town Planning Board via EPASS
¢ Subnission (1) The e-submission should conform to the prescribed manner, format and procedure stipulated in the Gazette

Notice made under section 1102) of the Electronic Transactions Grdinance,

Open the Town Flanning Board website and salect "On-Line

Submission” from the menu on the left igital signature(s) which has to be supported by a
TECOQNIZED Ceruncate Goled Oy Cermneannn aumnormes recognized by the Government Chief Information Officer

under the ETO,

Further details on digital certificate are avaidable at the website of the Office of the Government Chief
Information Officer at www.ogoio.gov.hi,

{3} The submission should be:

= Made in the Specified e-form and submitted through the EPASS;

» Mot exceeding 10 MB in size (including the e-form and all attachments); and

= Mot excesding 20 number of pages (including the e-form, and attached plans and supplementary documents
but exchuding the particulars of applcant and authorized agent as well as the checklist of documents®)

* Mo page limt for documents relating to landovwnershig record, landowner s consent, request for landowner’s
consent and notification to landowner, The documents shoukd be compiled in one ‘Adobe Portabie Document
Format” (o) e attachmeant for plans/drawings and other suppiameantary documents, and another pof attachmeant
o izndownersinp record, Bndoiner’s consent, regquest for landowner s consent and notification to lsndowner fo the
e-fonm,

{4} The attachment(s) to the e-form should be:

* in “Adobe Portable Document Formar™;

= |n font sizge not smalier than 12 for the text (except those in the footnotes, foolers, headers, tables and
drawings); and

= In pages not larger than A3.

(b) At the bottom of the page, click "Submit Application".

(c) Read the "Points to Note" and "Statement on Personal Data" for electronic submission.



(d) Click the "I Agree" check box to accept the "Points to Note" and "Statement of Personal Data".

3. An applicant has a right of access and correction with respect to his/her personal data as provided under the
Personal Data (Privacy) Ordinance (Cap. 486). Request for personal data access and correction should be
addressed to the Secretary of TPB at 15/F., North Point Government Offices, 333 Java Road, North Point,
Hong Kong.

e S EAGH (HE) PN (5486 ) e, PRATHRERHRE EREASH - AR ERRE FEAS
#- FniERER S ENEEER . ESE SRR 333 Sl SE1512.

| Agree AR

Continue 5% )

(e) Click "Continue" to continue the submission process.

(f) Click "OK" to proceed after reading the reminder.

Information *®

@ FREREERETREAEE RS

Flease ensure the latest relevant e-form has

been used

10



4.2 Input Contact Information

(a) Input all fields on the page.

RS BB A E—EEH
Submission of Planning/Review Application or Further Information
EprEARTARER-

This part will not be made available for public inspection.

ARSI SRR

Please enter your contact information:

BikgR A,

Contact Person (p4EEE Mandatory information)
Aok

Telephone Mumber (4B Mandatory information)
Bt

E-mail Address (+2E##} Mandatory information)

TR R

Confirm E-mail Address (B # Mandatory information)

EE# . Reload | EERTEEE Play Sound |
i BREETRT

Flease enter the text as shown in the image below

TEECITHIRE S . RS R E L

After submission of your contact information, an email with identification code will be sent to you.
Continue S
(b) The input of the "E-mail Address" and "Confirm E-mail Address" fields should be the same.
(c) Input the captcha. If the captcha is not clear, click "Reload" to generate a new one.
(d) You can also choose "Play Sound" for acquiring the captcha characters.

(e) Click "Continue™ after completing the page. You will receive an email with "identification code".

11



4.3 Obtain and Input Identification Code

(a) Go to your email box to collect the "identification code".

L oreplyat | v T Delete  Junk | ¥ e x

Electronic Planning Application Submission System's Identification Code BFI2%Z3]
BlPERRERIE

n epass_tpb@pland.gov.hk D Replyall ¥
Tex Eenay Ewok: | @ 1212005 543 BN
Dear Sir/Madam,

Your planning application’s identification code is attached as below:
ldentification code: LXHTXDNR
Identification code will be valid for one day

Yours sincerely,

The Secretariat of the Town Pl
Rt i Go to your email box to collect the "identification code”
RESTE:
HAHeRREEOT -
HEEI® : LXHTXDNR
BRHERUEA—X

e

ameFsAcnEx

[EAMENERRE - WFRESENCES]

(b) Input the "identification code" to the On-line Submission screen.

@ rRTEE EER
On-line Submession Senvices

| SEEECERenERAESTA-F c SEMEFSREDA . BEEE TEEATEG SRR, Gl
FRIREFE

The isantification code, which has been sent 1o your e-mail adaress, will remain valid for one day. Should & naw
HIRAREATGN Co0% Bé IUEed. phease Chick e “Fe-Qihesate I0entiaton Come™ bulten oA I Dn-ing Submession

| A EEREE - ETESTS
Piaase anber your identification code and submil your fie

e mEE LXHTXDNR

Please anisd e idendlication coda o | slandaiony information

SRATNEE T Input the "identification code” to this field
Submisson of PanningRaaw

Appicalion or Further information 14 R Mandatory information]

AEEHaEs HOERINE ATIDS - EHT-EREEE - 25 -NAENTEsSRRER TR
WEEE - 85 AZTRTEn -

Plaase 80 ol dose e brovwser when the a-submission & baing predessed by he sysiem. [ e submission i
successiul, an acngwiedgeman! page vl be shown and a confirmabon email will be sond 1o your emad sddress
DineraEe, e LUHME LN WMly nol ba secsesitl

12



(c) If you wish to regenerate the identification code, click "Re-generate identification code".

(d) If you cannot receive the email, click "Change Contact Info" button to check your email address.

4.4 Upload the Signed e-Form

(a) To proceed, click "Select document” to select the signed e-Form.

B rRTRE LFER
On-line Submssion Senvicas

ESE!E;%?EEIEE!EEI—E-EIHIFEIEI-IﬂlE'ﬂ:!ﬂ!ﬂRHEEJEI:Ei
FETEY i .

The idenbification code. which Mas baen seni by your e-mail addness. will remain valid for ane day. Should a new
ieAIEaAhon code De feguaied. please CBCK he “Ré-ginerate idenlicalion Code” bullen on the Of-ine Submesson

e \THENE - gRATEHNTS
Pieass antel your identfcalion code and submit your fie

B mEE LXHTADNR
Plaass anbed e iderihialisn coda & AR ¥ Mandatony information)

EEgTEEE e

WA= Select decumant
Fubmizsion of Flanning W edny
Applcalion o Fuither infofmation B Mandaiony informaiion|
MNow click "Select document” to select the signed e-Form. ]

AfgEaps  BOETENE 4TS0S - ENT-EF0EE - 2H-HAaERFEeCeUa T =
NERE - €5 - AT AT EE -

Plaase S0 ral chose [fse browser when ha a-submession @ Being prodassed by e syclem. IF Be sulmisson is
successiul, an acimowisdgement page will be shown and @ confirmason email will be send o your emai address
Oineraige. M SUDMTEON May nol be jecoesstul

(b) Open the signed e-Form and proceed to upload the e-Form.

13



(c) The uploaded e-Form's file name will be shown. File size of the e-form should not be over 10MB.

B e RTTE EEE
On-line Submssion Services

| E!ﬂngﬁ:—:El}!&i!ﬂl‘.n—i  CEMEENRVE - BREE TECATRE e, EE - E
ERIRbAEL .

The entfication code. which hiss hean sanl 1o your 8-mall addrezs. will remain valid for one day. Should 8 naw
Mientibiabon code be required. please cick he “Re-genesate itentfication code” buflen on ihe 'Da-ing Submission

|| A ERRAE - RATSNTY
Pisacse enter your identiication code and submi your fie

T Lo ] LXMTXDNR| L
Flease ents e identlication code [ 8 RS Mandatory infermation)

EEATEEE TS

Submizson of FlanningRadew
Apphcabion of Faithar Infarmation

The uploaded e-Form's file name is

shown here. File size of the e-form

G ™ should not be over 10MB.

NERL S - AZYRTER -
Please S0 nol coza [Be beowier when e
Dingrwige. e SLbMEC0N May nol be secoeeitul

(d) Click "Remove" to remove the uploaded e-Form, if required.

4.5 Submit the Signed e-Form
(a) Click "Noted and Submit" button to start the submission process.

#rRTRE R
On-line Submission Services

ERRTCRELEEREAANEA-F - SEMEFCRUE  BEEE TECATHS ToER GE T E
FRIRLE L .

The isentfication code. which has Deen s o your e-mall asdress. will ramain valid for ong day . Should & naw
HIILAGN ok D NEOUINED, please Chik the “Re-Qunedate enIiation CoE" bUMen of the Der-line Submeson

B SHREE - RARSSETS
Piaste anter your identfestion cade and sutmd your fie

F TR ot | LAHTXDONA x
Flease enba P [dembficabon coos {428 H Bl Mandalody information)
EESTnER e

Submizsion of PianningReview
Applcalion of Fariher information

Fipt gayempg
(40 EE Mandaiony informeation]

sEfHaly  BOERPENE ATIDN AT -EREEE - 26 -3 ARRFEsCeRniiogEs
RExg - S5 AZTaFan -

Flease o nol close [P browses when [ha a-submission is being processad by the syslem. T Be subimission @&
succassiul, an ackngwisdgement page will be shown and a confirmation amail will be sand 1o your omad address.

Ofherwise, M submissson may not be seccesstul

‘ Click "Submit” button to start the submission process.

14



(b) The system will validate the submitted e-Form.
(c) Do not close the window until you see the "Acknowledgement"” page.

(d) If you see the "Acknowledgement" page, your submission to EPASS is completed.

Acknowiedgement of Submission

This 5 10 scknowlédge Mal your subimission [Filéname: FLpOT) has been sent sustesshully 1o the Secretarial of ihe
Town Planning Board (ibe Board) st 17:50, 11122015 (Hang Kong kocsl tine) ihrough the internel[Refurence
Mo SP0001B00 151 H11T5818).

For sbecironic submession, only 1 copy of planidrawingidocument is needed 1o be afiached 10 the e-fom, For
soltcopy of cobouied plandrawingdocument sbmithed via EPASS, please submit 70 hard coples [lor sections 124
and 16 applicatsons and the subsaguont lurthar information, i1 ary) 790 kand copdes (Tor secBion 17 reviow
application and the sabsoquont furthar michmation, i any] (12 hard copies (for seclion 16(A)N2) applcation and the
subsaguani further Infommation. if &ny') each sapsrately 10 the Secretanat of the Boand by post or by hand logether
willl a p of this “Ac B af Submission™ fof igenblication purpose. If you decide nod bo submit
adequate coloured hard coples, thoss coloured plan/drawing /document will be printed in black and white and in A4
sizn fos the use in further processing of the application,

The ndonmation in an ebectronic appcation sebrmitted o the Board would be made avallable at the Panning Enguiry
Ce of the P g Deg for public inspection.

Alla wh'nlmmsvﬂb!d-ch-d bi:mvhcswuh'l ulmaunnl Tha applicant may ba requansd o venity any

peovl I yoU Sea this J:".rd:l;nc;vl edgement‘ :Enahge %ur E[.EENHEE!GH tt:; =
"y EFPASS is completed.

date
documants ar received,

ArECiEn

BT SaEl s FIRES W FLp) 58 1758, 120015 & B 510 IE) (2928 SP1000180201502111 755181848
HESsdusRNEES | THERS ) Rl -

HUGFRNEEen . RINETENEN - SEREN/SE/2 - RERSTEEMNTREES SHER BN/ SR/
- BHEERuN @S ERGECaRaNEE - mEAE - Mi2AR BRGE e RRTof(RENR—SHENN
W) WATEEEE R UMo00 (B — S SRR AT SGUANE I o B 2200 M — S R A
=) - ERRANL TEDEEE. Tne-ERErARNEY - EERTTENENNBNEANS  BYRARMN/ MRS
EFRARAMENSFD . fol-SEanRen -

EHUSFALALETENRSARRHNER - eARRANATEREEN -

ShReRieeinaLRFAIETeREAER - Bt SEEETeRAOES RRFEMEEDESTMEENE
# pRenBcEss oRE+-RAEAARAGMENEEE SERrnEn - BB ) aREEneENERAT
ARAZIE  SAETEEEENSN - EHeNRERRLSRTERERREER RN NN TREARGEN
ANRTRNREARE -

(e) You can find the file name, submission time and reference number on the page.



() You will receive an acknowledgement email also.

D Replyall | ¢ [ Delete  Junk | ¥ = ®

Electronic Planning Application Submission System's Acknowledgement BF183%

BB A ARDER

n epass_tpb@pland.gov.hk w D Replyall v
Tou Kenny Ewole 3 Pl L2/LL2005 5:45 P
gt

Dear Sir/Madam,

This is to acknowledge that your submission [Filename: FLpdl] has been sent successfully to the Secretariat of the Town Planning Board (the
Board) at 17:59, 11/12/2015 (Hong Kong local time) through the internet [Reference No. SP100018020151211175918].

For electronic submission, only| py of coloured
plan/drawing/document subm f the subsequent further
infarmaticn, if any) / 90 hard of [ 12 hard copies (for secton
16(4)2) application and the sui ; i : ¥ post or by hand together
a8 m it of this "Ackmond ‘ou will receive an acknowledgement email also. ot cuivedt i Goier:
those coloured plan/drawing/d ising of the application,

The information in an electronil Counters of the Planning

Department for public nspection.

All e-submissions will be checked by the Secretariat of the Board. The applicant may be required to verify any matters or particulars set out or
included in the application. Upon checking. if it is found that the applicant fails 1o provide the required particulars andfor sufficient copies of
documents where appropriate, and/or there is imegulanty in the submission, the Board may refuse to process his/her application. The date of
réceipt of application will be the date when the Secretariat of the Board has finished checking the submission and all necessary information and
documents are received,

Yours sincerely.

The Secretariat of the Town Planning Board

[This i an sutemated meteage - Pleate do not reply directly o thiy emad]
BE STt

BTATHES THIEESR: FLpdSE17:59, 1122015088 05 (#3585 SP100018020151 21117591 S ER GRS ANER
O(THROEAD ) wES -

MLURAFHEATEH - AR TR EREN @R Xy - ARERTATANSRAEATHEENN @8, i - MRISETRL
BAEEAHETECAESRER - ST - SLARENICSSRATHMENE—SHEORE)TH) ; S17FEESRMR0E (&
E—-FRBIEE)TE] ; RISARQEEARLRERENE-FRAEEE)TY) - @XRARLS "SRE0T. TeF-FaZrRRE
i - MFRPETRHEEENRNERANT  EYEAEl Gl TESeLMERSHD - BLiE-rEEARTH -

~ End ~

sl

W

16



	Step 1 Download e-Form
	Step 2 Fill e-Form and attach file
	Step 3 Sign completed e-Form
	Step 4 Submit signed e-Form

