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For Official Use Only
Application No.

Date Received

1. The completed form and supporting documents (if any) should be sent to the Secretary, Town Planning Board (the Board),
15/F, North Point Government Offices, 333 Java Road, North Point, Hong Kong.

 ( ) 333 15
( )

2. Please read the “Guidance Notes” carefully before you fill in this form.  The document can be downloaded from the
Board’s website at http://www.tpb.gov.hk/.  It can also be obtained from the Secretariat of the Board at 15/F, North Point
Government Offices, 333 Java Road, North Point, Hong Kong (Tel: 2231 4810 or 2231 4835), and the Planning Enquiry
Counters of the Planning Department (Hotline: 2231 5000) (17/F, North Point Government Offices, 333 Java Road, North
Point, Hong Kong and 14/F, Sha Tin Government Offices, 1 Sheung Wo Che Road, Sha Tin, New Territories).

 (
http://www.tpb.gov.hk/)  ( 333 15  – 2231 4810
2231 4835) ( 2231 5000) ( 333 17

1 14 )

3. This form can be downloaded from the Board's website, and obtained from the Secretariat of the Board and the Planning
Enquiry Counters of the Planning Department.  The form should be typed or completed in block letters.  The processing
of the application may be refused if the required information or the required copies are incomplete.

1. Name of Applicant /

( Mr. / Mrs. / Miss / Ms. / Company / Organisation )

2. Name of Authorised Agent (if applicable) /

( Mr. / Mrs. / Miss / Ms. / Company / Organisation )

3. Application Site 

(a) Full address / location /
demarcation district and lot
number (if applicable)

(b) Site area and/or gross floor area
involved Site area sq.m About

Gross floor area sq.m About

(c) Area of Government land included
(if any)     sq.m About

Parts 1, 2 and 3 1 2 3

N/A

1,458

1,458







Form No. S16-I S16-I  

5

6. Type(s) of Application

Type (i) Change of use within existing building or part thereof
(i)

Type (ii) Diversion of stream / excavation of land / filling of land / filling of pond as required under Notes of Statutory 
Plan(s)

(ii)

Type (iii) Public utility installation / Utility installation for private project
(iii) /

Type (iv) Minor relaxation of stated development restriction(s) as provided under Notes of Statutory Plan(s)
(iv)

Type (v) Use / development other than (i) to (iii) above
(v) (i) (iii)

Note 1: May insert more than one .
1

Note 2: For Development involving columbarium use, please complete the table in the Appendix.
2

(i) For Type (i) application (i)

(a) Total floor area 
involved sq.m 

(b) Proposed
use(s)/development

/ (If there are any Government, institution or community facilities, please illustrate on plan and specify 
the use and gross floor area)
( )

(c) Number of storeys involved Number of units involved

(d) Proposed floor area

Domestic part  …………………… sq.m About

Non-domestic part ……………… sq.m About

Total ……………………… sq.m About

(e) Proposed uses of different
floors (if applicable)

(
)

(Please use separate sheets if the
space provided is insufficient)
(

)

Floor(s) Current use(s) Proposed use(s)

Part 6 6

458

1,458

jeffe
Rectangle

jeffe
Rectangle

jeffe
Rectangle

jeffe
Typewritten Text
1,458

jeffe
Typewritten Text
1,458
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Gist of Application
(Please provide details in both English and Chinese as far as possible.  This part will be circulated to relevant 
consultees, uploaded to the Town Planning Board’s Website for browsing and free downloading by the public and 
available at the Planning Enquiry Counters of the Planning Department for general information. ) 
(

)  
Application No. (For Official Use Only) ( )

Location/address

Site area sq. m About 

(includes Government land of     sq. m About ) 

Plan

Zoning

Applied use/ 
development

/

(i) Gross floor area
and/or plot ratio

sq.m Plot Ratio

Domestic About 
Not more than

About 
Not more than

Non-domestic About 
Not more than

About 
Not more than

(ii) No. of blocks Domestic

Non-domestic

Composite

For Form No. S.16-I S.16-I

458

1,458










